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Workplace Attendance Register
	Car Wash Name:
	
	Site/location:
	

	Contact person:
	
	Mobile:
	


COVID-19 Site Requirements:
MASKS to be worn AT ALL TIMES - NO MASK NO ENTRY PERMITTED
Do Not enter the site if you or anyone you live with or anyone you’ve been in close contact with: 
· has recently returned from overseas in the preceding 14 days
· has any of the following symptoms - cough, fever, runny nose, sore throat or shortness of breath in the preceding 14 days.
· is waiting for test results or received a positive test result for COVID-19
Practice social distancing at all times including site work, storeroom, plant room, meetings, etc.
Use good hygiene practices including washing hands and sanitising 
Follow sites requirements in relation to COVID-19 control

	Please complete the following information to assist with contact tracing in the event of a case of COVID-19 occurring at this workplace. 
Read the COVID-19 Site Requirements and initial that you will follow these requirements.

	Date
	Name
	Phone number 
	Check-in time 
	Check-out time
	Relationship with business 
	Area(s) visited
	Initial

	e.g. DD/MM/YY 
	e.g. John Smith
	e.g. 1234 5678
	e.g. 10am
	e.g. 11am
	e.g. employee, contractor, customer, client, inspector, visitor, etc.
	e.g. warehouse, factory, office, loading dock, etc.
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